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EX14 1LZ 17 March 2022
Dear Mr Hill

Honiton Town Councll
Completion of the limited assurance review for the year ended 31 March 2020

We have completed our review of the Annual Governance & Accountabllity Return (AGAR) for Honiton
Town Councll for the year ended 31 March 2020. On 26 November 2020, we issued an ‘interim’ report in
respect of our review of Honiton Town Council's AGAR for the year ended 31 March 2020. We explained
the reasons that we were unable to certify completion of the review at that time. We are now able to certify
completion of the review. The final external auditor report and certificate Is included for your attention as
another attachment to the email containing this letter, along with a copy of Sections 1 and 2, on which our
report is based, and a copy of our ‘interim’ Section 3 report. The smaller authority must consider the final
external auditor report and decide what, if any, action is required.

Action you are required to take at the conclusion of the review

The Accounts and Audit Regulations 2015 (SI 2015/234) as amended by the Accounts and Audit
(Coronavirus) (Amendment) Regulations 2020 (S| 2020/404) set out what you must do at the conclusion of
the review. In summary, you are required to:

o Prepare a “Notice of conclusion of audit” which detalls the rights of Inspection, in line with the statutory
requirements. We attach a pro forma notice you may use for this purpose.

 Publish the “Notice” along with the AGAR (Sections 1, 2 & 3) and our attached final report and certificate
before 30 November (or as soon as possible where this date has passed), which must include publication
on the smaller authority’s website. This deadline has been extended from 30 September 2020 for
2019/20 only as a result of the restrictions imposed by the government to prevent the spread of Covid-
19. (Please note that when the statute and regulations were amended in 2014 and 2015, they did not
include a requirement for the length of time that for which the Notice must be published. There is no
requirement for the Notice to be publicly accessible for 5 years, as there is for the AGAR and the external
auditor report and certificate. The previous statute required 14 days; but it is now up to the authority to
make this decision).
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« Keep copies of the AGAR (Sections 1, 2 & 3) and the attached final report and certificate available for
purchase by any person on payment of a reasonable sum,

« Ensure that Sections 1, 2 and 3, plus the attached final report and certificate, of the published AGAR
remain available for public access for a period of not less than 5 years from the date of publication.

Fee

Where applicable, we enclose our second fee note for the review, which is in accordance with the fee scales
set by Smaller Authorities' Audit Appointments Ltd. Please arrange for this to be paid at the earliest
opportunity as well as the first fee note which was issued with our ‘interim’ external auditor report.

Additional charges are Itemised on the fee note if applicable. These arise where either

o we were required to issue chaser letters and/or exercise our statutory powers due to a failure to provide
an AGAR,; or

» we had to seek clarification and/or correction to supporting documentation due to a mistake or omission
by the smaller authority; or

o it was necessary for us to undertake additional work.

Please return the remittance advice with your payment, which should be sent to: PKF Littlejohn LLP,
Ref: Credit Control (SBA), 5'" Floor, 15 Westferry Circus, Canary Wharf, London, E14 4HD. Please
include the reference DV0191 or Honiton Town Council as a reference when paying by BACS.

Feedback on 2019/20

Please note that if you wish to provide feedback, our satisfaction survey template can be used, which is
available on our website: httgs:llwww.p_kf—1.comlservicesllimited-assurance—reglmeluseful-infomlation-
and-links/.

Yours sincerely

e A~

PKEF Littlejohn LLP




Section 3 — External Auditor Report and Certificate 2019/20
In respect of Honiton Town Council DV0191

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management Is adequate and effective and thatit has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
o summarises the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

- Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guldance Issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carrled out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

|Excapl for the matters reported below, on the basls of our revlew of Sections 1 and 2 of the Annual Governance and Accountablliity Retum (AGAR),
in our opinion the information In Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no other matters have come fo our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We are unable to complete our review work on the AGAR and supporting documentation as a result of correspondence received
in relation to 2019/20 andfor prior years, Once we have finalised our review and completed any additional work arising from
that correspondence, a final report will be provided with the certificate of completion detalling any gualifications and ‘olher’
matters.

An Involce for the standard annual review fee (and chaser letter charges where they apply) has been Issued with this Interim
certificate; however, this Interim Involce does not fall due for payment until we certify completion and Issue our final report and
certificate. Any additional fees arlsing from additional work required as a result of the correspondence will be invoiced with the
carlificate of completion for the relevant year; where no addlllonal fees apply a zero Invoice will be Issued on completion. Both
the Interim and final Invoices do not fall due for payment until we Issue our final Involce with the certificate of completion.

Olher matters not affecting our opinlon which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2019/20
We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the

year ended 31 March 2020
We do not certify completion because:

We have recelved carrespondence bringing Information to our attention that we must consider before certifying the completion of our
review and the discharging of our responsibliities.

External Auditor Name

e S e e
External Audilor Signature | 3 y =% ,"' UYL : I Date i 23[ 2020

¥ Note: the NAO lssued §lidarice appiicable o/external auditors' Wark Hiiiled assurance reviews for 2019/20 in Auditor "".'*"1
Guidance Note AGN/02. The AGN s available from the NAO website (www.nao.org.uk) l

L A e U
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Final External Auditor Report and Certificate 2019/20 in respect of ﬁgglcr’luer;: 'Elll;vﬁ;.ers

Honiton Town Council — DV0191

Respective responsibilities of the body and the auditor
This authority Is responsible for ensuring that its financial management is adequate and effective
and that it has a sound system of Internal control. The authority prepares an Annual Governance
and Accountability Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and

o confirms and provides assurance on those matters that are relevant to our duties and

responsibilities as external auditors.

Our responsibility Is to review Sections 1 and 2 of the Annual Governance and Accountability
Return in accordance with guidance issued by the National Audit Office (NAO) on behalf of the
Comptroller and Auditor General (see note below). Our work does not constitute an audit carried
out in accordance with International Standards on Auditing (UK & Ireland) and does not provide
the same level of assurance that such an audit would do.

External auditor report 2019/20

On 26 November 2020, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority's Annual Govemnance & Accountability Return for the year ended
31 March 2020. We explained that we were unable to certify completion of the review at that time.
We are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Govemance
and Accountabliity Return (AGAR), in our opinion the information In Sections 1 and 2 of the AGAR Is In accordance
with Proper Practices and no other matters have come to our attentlon giving cause for concern that relevant
legislation and regulatory requirements have not been met.

section 1, Assertion 2 has been incorrectly completed, since the internal auditor report states that the fixed asset register was not
reviewed during 2019/20, and the year end bank reconclllation was not reviewed and signed.

Other matters not affecting our opinian which we draw to the attention of the authority:

The smaller authority has conflrmed that It has not complied with the governance assertlons in Section 1, Boxes 1,5 &7, but it has
provided the appointed auditor with an adequate explanation for non-compliance and details of the actlons necessary to address
weaknesses dentified.

The smaller authority has not provided an adequate explanation for the variance between the prior and current year values in Boxes
3,4 and 6 of Section 2 or an adequate explanation for the difference between Sectlon 2, Boxes 7 and 8,

In the completion of the Annual Internal Audit Report, and thelr detailed report, the Internal auditor has drawn attention to
significant weaknesses In relation to the risk management procedures. The smaller authority must ensure that action is taken to
address these areas of weakness In a timely manner.

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as amended by
51 2020/404 the Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 as It falled to make proper provision during the
year 2020/21 for the exerclse of public rights, since the notice regarding the period forthe exercise of public rights was not published
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before the start of the period. As a result, the smaller authority mustanswer ‘No’ to Assertlon 4 of the Annual Governance Statement
for 2020/21 and ensure that it makes proper provision for the exercise of public rights during 2021/22.

Any earmarked reserves should be considered and formally approved by the smaller authority.
The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

We recelved challenge carrespondence in relation to the 2019/20 AGAR which we consldered before completing our work, The
authority will recelve an invoice In relation to this additional work.

External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibliities under the Local Auditand Accountability
Act 2014, for the year ended 31 March 2020.

/,(:f Littyse L/

PKF Littlejohn LLP
15/03/2022
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2. The Annual Governance & Accountability Return is available for

Honiton Town Council

Notice of conclusion of audit
Annual Return for the year ended 31 March 2020
Sections 20(2) and 25 of the Local Audit and Accountability Act 2014
Accounts and Audit Regulations 2015 (S| 2015/234)

Accounts and Audit (Coronavirus) (Amendment) Regulations 2020 (SI 2020/404)

Notes
1. The audit of accounts for Honiton Town Council for the year ended 31 This notice and Sections 1, 2 & 3
March 2020 has been completed and the accounts have been published. of the AGAR must be published

by 30 November. This must
include publication on the
smaller authority's website.
The smaller authority must
decide how long ta publish the
Notice for; the AGAR and
external auditor report must be
publicly available for 5 years.

inspection by any local government elector of the area of Honiton Town
Council on application to:

@ Stephern Wil Town Clade 4 KFo

(a) Insert the name, position and

Re \ hove i Az address of the person to whom

< +— = > local government electars should
-l;owr nCo Umai} < hanitoin s oy U 2 apply 1o inspect the AGAR
o\bol - 474573

f . 4 s o
b (Saw~ -— ) [210ae \V\m\&aq = F"‘A&“'\ {b) Insert the hours during which
L = S inspection rights may be
axercised

3. Copies will be provided to any person on payment of £ (c) for each | (c) insert a reasanable sum for

copy of the Annual Governance & Accountability Return. copying costs

Shechen Hill: Reo
Announcement made by: (d) ! (d) Insert the name and position of

person placing the nolice

7 & 7
Date of announcement: (&) (Z(a - 3- 1L () Insert the date of placing of the
notice




Section 3 — External Auditor Report and Certificate 2019/20
In respect of Honiton Town Council DV0191

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

o summarises the accounting records for the year ended 31 March 2020; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the Information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

We are unable to complate our review work on the AGAR and supporting documentation as a result of correspondence received
in relation to 2019/20 and/or prior years. Once we have finalised our review and completed any additional work arising from
that correspandence, a final report will be provided with the certificate of completion detailing any qualifications and ‘other’
matters.

An invoice for the standard annual review fee (and chaser letter charges where they apply) has been issued with this interim
certificate; however, this interim invoice does not fall due for payment until we certify completion and issue our final report and
certificate. Any additional fees arising from additional work required as a result of the comespondence will be invaiced with the
certificate of completion for the relevant year; where no additional fees apply a zero involce will be issued on completion. Both
the interim and final invoices do not fall due for payment until we issue our final invoice with the certificate of completion.

Other malters not affecting our opinian which we draw to the attention of the authority:

Please see above,

3 External auditor certificate 2019/20

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2020

We do not certify completion because:

We have received correspondence bringing information to our attention that we must consider before certifying the completion of our
review and the discharging of our responsibilities.
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