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Internal Audit Engagement Letter
Roles and responsibilities

IAC Audit & Consultancy Limited will conduct internal audit work for your Council in relation to the
2026 Annual Return, and any subsequent Annual Returns as required by the Council.

The work will specifically support the completion of the Annual Internal Audit Report and assist
the Council in fulfilling its obligations under Section 1 of the Annual Return.

In conducting this work, we will comply with the following:

e The Practitioners’ Guide (England)
e The Accounts and Audit (England) Regulations 2015 (as amended)
e Any other applicable guidance and best practice prevailing at the time.

Additional internal audit work, beyond the scope of the Annual Return, may be undertaken by
separate agreement.

Audit planning

We will plan our audit with due care to ensure that an appropriate level of resources is allocated
to conduct the work efficiently, enabling the Council to meet its statutory reporting obligations..

Reporting

We will prepare a summary report on areas of hon-compliance where such issues are limited in
nature and do not warrant a qualification of the Internal Audit Report.

Where it is necessary to qualify the Internal Audit Report, we will prepare a detailed report
outlining the areas of non-compliance that led to the qualification.
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We may attend Council meetings, or meet with officers or councillors to discuss our findings and
reports. We reserve the right to charge an additional fee for such attendance, which will be
agreed in advance.

Independence and competence
We will ensure that all audit staff are appropriately trained and qualified for the work undertaken.

We will maintain independence from the Council’s day-to-day operations and will not provide
additional consultancy or advisory services that could compromise our audit independence.

Access to information, members and officers

In order to complete our audit, we will require access to relevant information, subject to
reasonable notice. If we are unable to obtain necessary information, we will notify the Council in
writing of the items outstanding.

The records provided must be sufficiently well-organised to allow for a timely and effective audit.

We will also require access to officers or members, as appropriate, to support the completion of
our work.

Remuneration

Our fee will be in accordance with the quotation previously provided. The fee includes all travel
and out-of-pocket expenses. Any additional audit time required will be discussed and invoiced in
accordance with our proposal letter.

PLEASE RETAIN A COPY OF THIS LETTER FOR YOUR RECORDS

Yours sincerely,

Kevin Rose ACMA
Director



